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WE ARE EXCITED TO SEE YOU SOON!



IN- PEQSQN FAIR RULES

A FEW GENERAL PRINCIPLES

o Representatives shall be defined as individuals who are
professional, salaried staff members of the institutions that
they represent. Others may accompany professional admissions
staff members, if they are well trained and if they abide by the
same principles and regulations expected of the professionals.
However, these may not be existing high school students even if
they have already enrolled or applied. Absolutely NO high
school students are able to be behind the table at any time
during the fair. The institutions remain responsible for anyone
representing them.

e Representatives shall conduct themselves in a manner, which
promotes an interest in the welfare of the student and will not
attempt to coerce or reward the student into attending their
institution.

o Representatives shall be considerate of the student, the
student’s family and the student’s school when providing
information.

o Representatives will bear in mind that, for the high school age
persons, a primary objective is the completion of their high
school educational requirements. Contacts with prospective
students shall be done in such a manner as to not be disruptive
to this objective.

e See Code of Ethics Document For More Details...
MORE INFO @
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MPSEOC CODE OF ETHICS

FOR ADMISSIONS PROFESSIONALS AND FAIR PARTICIPANTS

GENERAL PRINCIPLES

1.

Representatives shall be defined as individuals who are professional, salaried staff members of the institutions that they represent. Others may ac-
company professmna] admissions staff members, if they are well trained and if they abide by the same pnnupies and regu]atmns expected of the
professionals. ~ ig de 3

students are able to be hehmd the table at ang t;me durmg the fair. The |nst|.tut|cms remain responmbie for anyone representmg them.
Representatives shall represent only one institution and shall be trained to provide as much information about that institution as possible.
Representatives shall provide a service to students by assisting them in matching their interests and abilities to the appropriate institutions that will
enable them to best achieve their educational and career goals.
Representatives shall conduct themselves in a manner, which promotes an interest in the welfare of the student and will not attempt to coerce or
reward the student into attending their institution.
Representatives shall be considerate of the student, the student’s family and the student's school when providing information.
Representatives will bear in mind that, for the high school age persons, a primary objective is the completion of their high school educational
requirements. Contacts with prospective students shall be done in such a manner as to not be disruptive to this objective.
Representatives shall keep high school counselors and administrators informed of changes at their institution and work closely with these individuals
when contacting students from their high school.

REGULATIONS

1.

Representatives shall be prompt and shall attend all programs for which the institution has contracted. If an emergency should arise which would
prevent attendance at a program, the MPSEOC Executive Director andfor the site coordinator involved must be notified. Any cancellation after the
contract payment deadline will result in the forfeit of said fees.
Representatives shall abide by the following rules related to their assigned table (s), displays and distributed information:
sRepresentatives must remain behind their tables to distribute information. Due to limited space no more than three (3) people are allowed
to be behind a table at one time, The Montana Corporate Sponsor Association (MCSA) sanctioned booth may have one representative per
member financial institution represented behind their booth.
sRepresentatives may distribute only factual information to students,
*The only audiovisual equipment permitted is the use of one laptop computer per table with a self-contained power source.
sRepresentatives may not distribute any gimmick items such as calendars, combs, pens, pins, pencils, candy, shopping bags, etc. The MCSA
bags are authorized by MPSEOC to be distributed to each student who attends the fair.
#Pens and pencils with the institution’s name printed on thern may be used by recruiters but cannot be deliberately distributed during the fair.
sPosters with factual information may be distributed, however no posters shall be displayed in or near the room (s) assigned to the tour
representatives. No posters, blankets or displays may be used as a backdrop behind the table.
#No weapons are permitted on site during a MPSEOC sanctioned fair.
Mo display material may stand above 18 inches above the table, with exception to the MCSA sanctioned booth.
*Representatives may not distribute gifts of any kind to site coordinators, counselors, parents or students during the fairs.
Recruitment, presentations and visitations of students and high schools during the MPSEOC Fall Tour shall be restricted to the scheduled program
locations only. That is, there shall be no visits by any representatives from any institution participating in the MPSEOC Tour to any high schools
participating in that week's program.
Representatives must refrain from all disparaging comparisons of any other agency, including secondary, post secondary or similar institutions and
their programs, personnel and services.

SANCTIONS

Sanctions will be imposed if a representative violates the above stated principles. These sanctions may include, but are not limited to, the following:

1.

Loss of opportunity to participate in the Fall Tour.

2. Denial by individual high schools to make contacts with their students at their high school during school hours.

3. Written notification of reported violations from the MPSEOC Executive Director to the appropriate individuals, which, may include high school
counselors, high school administrators, appropriate administrators of the violating institution andfor appropriate governing boards of the violating
institution.

PROCEDURES

1. During the Tour, the regional and/or site coordinators shall act as observers, monitoring any violations of the regulations, informing violators of the
regulation (s) being violated, and requesting compliance with the Code of Ethics. Coordinators will also submit a report of the violation to the
MPSEOC Executive Director, which indicates the violation as well as the violator’s response to the coordinator’s request.

2. Within 30 working days of receipt of the reported violations, the MPSEOC Executive Director shall notify the appropriate administrators of the
violating institution. The violating institution shall have 30 working days to respond in writing to the complaint.

3. Afterreceiving a response to the complaint, the MPSEOC Executive Director may dismiss the complaint or decide that a sanction is appropriate and
will inform the violator of the decision in writing within 30 days.

4. If asanction is imposed, the violator has the right to a hearing before the Board of Directors at the next quarterly meeting. The hearing shall be
informal but shall allow opportunity for both sides to present evidence. The Board shall render a final decision in writing within 30 days from the
conclusion of evidence.

5.  The viclator may appeal the final decision of the Board of Directors. In that instance, the entire MPSEOC membership shall, at its next general or

special meeting, consider the appeal and render a decision by majority vote. The decision can affirm the Board's decision, modify it, or remand the
issue back to the Board for additional action.
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CAREER PATHWAY CODING @ FAIR

IN-PERSON FAIR
EXAMPLE EXHIBITOR TABLES
CODING TO SHOW CAREER
PATHWAYS

FAIR
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ENTRY WAY ENTRY WAY

SIGN uP

STUDENTS,

WHAT CAREER FIELDS INTEREST YOU?

[ ] Advanced Manufacturing

[ ] Agricultural Mechanics and Construction
[ ] Agriculture, Food and Natural Resources
[ 1 Arts, A/V Technology and Communication

[ ] Business Management RECTERT REGISTER TODAY

[ 1 Design & Construction SIS MONTANACOLLEGS.COM
[ ] Education |

[ ] Finance

. [ ] Health Professions

10. [ ] Hospitality & Tourism

11. [ ] Human Services

12. [ ] Information Technology
13. [ ] Marketing

14. [ ] STEM

15. [ ] Transportation

16. [ ] Welding & Fabrication

17. [ ] Other Specialized Programs
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UNDERSTANDING THE

CAREER PATHWAY CODES

£ CareerClusters®

Agriculture, Food & Natural Resources e Planning
«  Agribusiness Systems e Public Management & Administration
e Animal Systems e Regulation
e Environmental Service Systems e Revenue & Taxation
e Food Products & Processing Systems
e Natural Resources Systems Health Sciences
e Plant Systems * Biotechnology Research & Development
e Power, Structural & Technical Systems * Diagnostic Services
Architecture & Construction * Health Informatics
* Support Services
Architecture & Construction * Therapeutic Services
*  Construction
*  Design/Pre-Construction Hospitality & Tourism
*  Maintenance/Operations * Lodging
* Recreation, Amusements & Attractions
Arts, A/V Technology & Communications + Restaurants & Food/Beverage Services
®  A/VTechnology & Film *  Travel & Tourism
* Journalism & Broadcasting
* Performing Arts Human Services
e Printing Technology e Consumer Services
* Telecommunications * Counseling & Mental Health Services
®  Visual Arts e Early Childhood Development & Services
*  Family & Community Services
Business Management & Administration * Personal Care Services
*  Administrative Support
* Business Information Management Information Technology
e General Management e Information Support & Services
+ Human Resources Management = Network Systems
+ Operations Management e Programming & Software Development

e Web & Digital Communications
Education & Training

e Administration & Administrative Support Law, Public Safety, Corrections & Security
e Professional Support Services « Correction Services
* Teaching/Training * Emergency & Fire Management Services
* Law Enforcement Services
Finance * Legal Services
* Accounting * Security & Protective Services
* Banking Services
* Business Finance Manufacturing
e Insurance * Health, Safety & Environmental Assurance
*  Securities & Investments *  Logistics & Inventory Control
*  Maintenance, Installation & Repair
Government & Public Administration *  Manufacturing Production Process Dev.
= Foreign Service * Production
* Governance * Quality Assurance

® National Security

www.careertech.org/Career-Clusters
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